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As she sips her Chali Latte, Rene Recruiter sees that she
finally has a response to her position for an actuarial
Intern. She takes a moment to adjust the blinds from the
bright morning sun before she opens the posting.



The first thing she notices is the contact email address &
partyallthetime307. Rene likes to party, too, so she
Instantly is interested!



She reads the objective: 0
company where | can | earn an
her firm can provide plenty of opportunities for
development, so now she is really paying attention.



She notes that the applicant was captain of the basketball

team in high school, loves to meet people, and has work

experience at both a fast food restaurant and a major
video chain.



After carefully studying the resume, Rene forms an impression
of the applicant as a well -rounded, outgoing person who will
be an asset to the team. She makes a mental note to follow -up

on SAT scores, computer skills, and math classes.



NOT!!!

eThi s scenari o exl sts
naive job seeker.
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The Real World

More than likely, your recruiter has hund

reds

maybe thousands of responses to an open

position. Rene has a position to fill anc
needs do I 6 s0 qgul
a new BFF, and only has an interest in t
related skills the applicant can offer.
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ckl yée
he job




Question...

Guess how much time Rene will spend on the
Initial screen of your resume?

Less than a mIinuteeéemore
seconds.




Grabbing Recruiters’ Attention
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Grabbing Recruiter’s Attention

Given the fact that a recruiter will only spend

30 0 60 seconds looking at your resume, you

can see that you will need to grab her attention
guickly so that she doef
move on to the next resume.




Making Your Resume Stand Out
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Making Your Resume Stand Out

How do you make your resume stand out from
the hundreds of others the recruiter Is
screening?

A Remember, your recruiter is trying to fill a position,
so everything on your resume should answer the
guestion, oWhy should I hiir

Alf it doesndt answer that i
on your resume. You have a limited amount of time
and space, so make every word count.




Using the Job Description
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Reviewing the Job Description

The job description is like the answer key to an
open book test.

If the Jjob description says they are seeking
strong math skills, computer expertise, and
communication proficiency, make sure those
skills are explicitly stated in your resume.




Objective Statements
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Do You Need an Objective Statement?

Everyone is seeking a challenging position that
utilizes their strong (insert noun here) skills.
Since this doesnot answg
should | hire you?0 manpyg
leave the objective statement off your resume
entirely.




Use Resume Space Wisely

Objective statements take up valuable space
right where you are trying to grab the
recrulteros attenti on.
keep the recruiter reading, so the first part of
your resume should focus on your strengths.
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Why You Might Want an Objective...

Other recruiters believe that you need an

objective statement to tell the potential

employer exactly what you are interested In.

The empl oyer doesnodot hay
where you might fit, so you should tell them.
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'To Use One...or Not to Use One...

It's your resume, so whether or not you include
an objective Is up to you - do whatever you
think showcases your skills.




Writing a Good Objective Statement

If you decide to include an objective statement,
make sure It is focused, addresses what
gualifications you bring to an employer (not
what you are seeking to get), and speaks to a
specific position.
A Example: Math student seeking an entry -level
actuarial position where | can contribute to the

growth of the department.
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Spotlight Accomplishments
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spotlighting Accomplishments

Spotl 1l gnt your accompl | B
your job duties.

A Example: Superior analytical and customer service
skills led to selection as analyst on major client
restructuring project.
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Work Experience
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Making Work Experience Relevant

If you have relevant work experience, list that In
reverse chronological order (most recent first).
Fast food positions can be relevant job
experience right after high school, but should
not be included after two years.

Make sure you connect the experience with
what you learned or how you grew.




Including Other Experiences

Include volunteer work, travel, and
extracurricular activities, but only as these
activities relate to the position, demonstrate
eadership skills or problem solving ability.
nclude every activity where you had a
eadership role. If you don't have any...go
volunteer for something.




Quantify Your Results

Quantify results if possible, showing the
outcome of your efforts.

A Example: Created and implemented an incentive
program that increased sales by 10% in less than 3
months.



